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INTRODUCTION
Introduction: Heading Level 2

This “model” contains features typical of theses and projects that can be copy/pasted into your own document.  It also contains hints and instructions for MSWord features commonly used in thesis/report production.  You may prefer a different font such as Arial, Bookman or Palatino.  To change this template, just use Format/styles to change the font format of “Normal” style and of “Page Number” style.  This will change the font of all of the styles in the entire document. 
You can click on “Format”, “Styles and Formatting” to have a menu of formats appear at the side of the document.  DELETE what you don’t need.  A Bibliography style is preformatted at the end of the paper.

Whenever you want to adjust the looks of your work to suit your evolving sense of design, use Format/Styles/(/Modify/Format/ and choose font or paragraph or other feature to change the looks of any style. By doing this, all the parts of the thesis which share this designated “stylesheet” will change together.
It is also possible to insert “space before” by the same route. Centered Heading s’ (for each new chapter) are good with 48 pts of space before.  This prevents it from standing tight up against the margin, producing an inevitably “up-tight” look.

Left aligned ones can be pleasantly inviting with up to 172 points of “space before” in the design.

The following a sample of the para_block format for block quotes.. Please delete when no longer needed. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. 
Subhead Heading Level 3
To view margins, go to Tools/Options/and under “Print and Web Layout Options, tick “Text Boundaries”  To view paragraph breaks and space markers, click the “Show/Hide” [¶] button on the menu bar. To have the style sidebar visible, use Format/Styles and Formatting.
The following is just a filler paragraph to facilitate table and figure placement on a page.. Please delete when no longer needed. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text..

Heading Level 4

Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text.
Conclusion
Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is teText is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text. Text is text.
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